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f=
OB and CAREER (1).

At least a few times during our life each of us has to look for a job or a new career.

Task I:

Read the text again and find English equivalents for the following words and phrases:

When doing it, it is important to be prepared.To find a job you can go to a job centre, to an hledat praci Fivotopis
employment agency, you can call a company or go there personally. It is also possible to find a ; fiFad price 2di o
job through advertisements in newspapers, through friends or you can become self-employed if ‘ T
you are good at something. ‘ E.mnoanwu mmnw..g mp.__nnnh Wuo&.
Unfortunately it can bappen that we are unable to find any job so we have to go to the local ﬁw._:“ m:.wﬂ PEES byt pozvin na
social security office and ask for unemployment benefits. Hyeral - pribiovgr —

zalit samostatné Zadat o uréity post
When you find some job that you would like to do and which is availiable you have to write a podnikat = i H:dmﬂ i
coverJetter to the employer. The letter should include some important information about you byt dostupny / sezndm dobrych
such as: k mani kvalit
- the reason of applying for the position pritvodni dopis byt vhodné oblefeny
- attained education and qualifications. i spolehlivy disciplinovany
- some personal details and contact details such as your phone number and e-mail adress. zanedbat byt sebevédomy

priloZit (k e-mailu) pro tento Géel
Then you have to enclose your CV (curriculum vitae), which should be well-organized and | dosazené vzdélini byt dobie upraveny
emphasize the most important points about your education, skills and experience, diplomas doporuteni pracovity
and certificates. You can also enclose the references from the previous employers if you have OTgANIZOVany schopny spoluprici
any and think that they could help you. It could happen that different employers would ask for pFizpiisobivy podepsat smlouvu
more information. pevny plat mzda

Zadany pracovni smlouva

If you are lucky and are invited to the interview it is important not to neglect anything,
There are some pieces of good advice:

- Don "t be late / come in time for the interview

- Be well-groomed and suitably dressed

na dobu neuréitou

na dobu uréitou

externi prace

price na dohodu

price na zavolini

price na plny dvazek

: racovni doba ovinnosti
- Be self-confident and sound positively | M%_uo dy Wmnm<m d&t
- 3e H.nw& _“o.un_.m_._mmn your possible employer that you are the right person for the ﬁ = oy T Bfcdchon
applied position . i 3 )
tvazek zamésinavatel

or this purpose it“s good to prepare a list of your positive qualities (e.g. I am hard-working,

co-operative, responsible, disciplined, flexible, organized,ctc). , &o<wmbomm_ A J e to na tobé /je to na
zkuienosti vis °

If you get the desired position you will &m: the contract of employment. The contract can be tifad mowm&ﬂro #adat o davky ]
permanent or fix-term. It can be external work, agreement work or on-call work contract. It _ zabezpedeni ¥ Enthwm@Bubcmn
vsually contains the information about your duties, benefits, working hours (half-time or full pracovat na smeny price pFeséasy
timue, shift,over-time work), and salary or wage. 7 obsahovat informace
From this moment it "s up to you to be a good employee and be successfull or not. ok

Aask A4,

Use the information from the text and answer the questions:
1. How can you find a job?
. ‘What should a cover-letter include?
‘What else do you have to enclose besides a cover-letter?
What is good to do when you go to the interview?
‘What general positive qualities are necessary for a good employee?
‘What kinds of contract do you know?
‘What does the contract of employment include?
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